National Honor Society Candidate Instructions
Over the next several weeks, you will be collecting information to demonstrate your achievements both inside and outside of the classroom.  It is very important that you follow all of the guidelines below and submit a complete informational packet.  This informational packet will be the only criteria that will be considered by the Faculty Council during the selection process. The Faculty Council consists of five faculty members at the high school.
Guidelines: Show you meet the 4 Aims of Scholarship, Leadership, Service and Character (Scholarship is met by invite)
· In order to show your Leadership, Service and Character you will fill out and distribute the following forms. Be sure to fill out everything you can before passing it along. To make the return of these forms easier, be sure to supply references with a stamped self-addressed envelope.  If references are an employee of the school district, forms can be placed in my mailbox or sent inter-office mail. I will accept scanned copies of forms through email.  Please emphasize the deadline at the bottom of the form.  All forms are available on-line via the school’s website or in my classroom.

· Fill out and distribute a “Leadership Position/Evaluation Form” to ALL coaches, advisors, and supervisors who can attest to your leadership.

· Fill out “Service Position” forms. Distribute a “Service Evaluation” to EACH PERSON who can verify the volunteer activities in which you have been involved. Remember that you may NOT use activities from your graduation requirements unless you have gone above the minimum hours.

· Distribute the “Character Reference Form” to ONE person whom you have chosen to provide a reference for you.  This should be someone whom you have known in the past two years and who can evaluate your character.  
· Complete the Short Essay Question
· Relatives should not be supplying recommendations
· Be sure to remind references of the neatness requirement.
· Information about student activities, service activities and community and school leadership positions should be completed accurately and completely, no ditto marks. Neatness is important. It is suggested that all information be typed, but forms may also be filled out in ink. Forms completed in pencil will NOT be considered by the committee. Turn in these forms. Your name will be removed on all forms given to the NHS faculty committee.

· The Faculty Council will only know about you what you put in writing, so be as detailed as possible. Sell yourself!
· Please watch the deadlines carefully.  Remember, if your references need to send their forms through the mail, it will take a few days for them to reach me.  You must stress the importance of the deadlines to your references. If I do not have your completed packet and references by the due date you will NOT be considered for membership into NHS.

· The rubric for evaluating your packet can be found on the school website. Please reference this when completing your informational packet.

A check list is provided so you can make sure you have all the required materials in your packet. Any packet that is missing a required element will NOT be considered. Everything on the checklist is a required element. Also remember, forms should be filled out neatly and in ink or typed.
The selection process: Shortly after receiving the informational packet the Faculty Council will review all materials. Names are removed and the process is anonymous. Student’s packets will be accessed based on the rubric. A student must receive at least a 1.6 in each category of Service, Leadership and Character and a total score of 8.2 or higher for selection into the Tulpehocken Chapter.
NHS Packet Check List – At least one of each listed item is required for a completed packet. It is highly recommended that an applicant supply several examples of Leadership and Service.
· Signature page/Waiver (you and parent/guardian)
_____

· Character Reference (ONE reference only)
· 150 word letter




_____

· Statement check off



_____

· Leadership Materials

· Leadership evaluation forms


_____
· Service Materials

· Evaluation forms



_____

· List of Service positions



_____
· Short Essay





_____

· School Activities Sheet




_____

· Work Sheet





_____

Note: Some of these materials come directly to me. You may check in at any time (prior to the deadline) to verify these materials have arrived. When giving forms to supervisors, teachers, coaches, etc. please remind them of the comments section at the bottom of the forms. Comments are required.
Please read the rubric carefully so you are supplying the correct number of required evaluation forms.

Please see me with any questions concerning the completion of this packet.

